To use this template remove this heading and print on Trust or Practice 
letterhead paper, in line with local policy. 
NOTE: Add a checklist table for each member of the site team. Use in support of the Delegation of Duties Log to ensure all necessary training / experience is captured appropriately (eg. Rater or Phlebotomy training) and maintained throughout the study.   


Delegation Checklist  
	Study Number:
	
	
	Study Title:
	


	EudraCT/REC Reference:
	
	
	Version & Date:
	


	Name: 

	
	Date of issue
	Review date
	Confirmed by (initials)
	Date Confirmed

	CV
	
	
	
	

	GCP Certificate
	
	
	
	

	Study Specific Training
	
	
	
	

	Training Log completed 
	
	
	
	

	Other(s) (please specify)
	
	
	
	

	Delegation of Duties Log completed
	
	
	
	


	Name: 

	
	Date of issue
	Review date
	Confirmed by (initials)
	Date Confirmed

	CV
	
	
	
	

	GCP Certificate
	
	
	
	

	Study Specific Training
	
	
	
	

	Training Log completed 
	
	
	
	

	Other(s) (please specify)
	
	
	
	

	Delegation of Duties Log completed
	
	
	
	


	Name: 

	
	Date of issue
	Review date
	Confirmed by (initials)
	Date Confirmed

	CV
	
	
	
	

	GCP Certificate
	
	
	
	

	Study Specific Training
	
	
	
	

	Training Log completed 
	
	
	
	

	Other(s) (please specify)
	
	
	
	

	Delegation of Duties Log completed
	
	
	
	


	Name: 

	
	Date of issue
	Review date
	Confirmed by (initials)
	Date Confirmed

	CV
	
	
	
	

	GCP Certificate
	
	
	
	

	Study Specific Training
	
	
	
	

	Training Log completed 
	
	
	
	

	Other(s) (please specify)
	
	
	
	

	Delegation of Duties Log completed
	
	
	
	


	Name: 

	
	Date of issue
	Review date
	Confirmed by (initials)
	Date Confirmed

	CV
	
	
	
	

	GCP Certificate
	
	
	
	

	Study Specific Training
	
	
	
	

	Training Log completed 
	
	
	
	

	Other(s) (please specify)
	
	
	
	

	Delegation of Duties Log completed
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